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REVISION DATE

HISTORICAL REFERENCE

Purpose: It is the intent of the Board of Supervisors to dlow government-related users and citizen

groups and organizations to use certain public meeting areas and public spaces in York Hall
and on its grounds to the extent that such use is conagtent with County uses of the building,
with any permanent or semi-permanent space dlocations the Board has made, and with re-
quirements for operation, maintenance, and supervison of the facilities. The purpose of this
policy isto establish the guidelines and procedures for such uses.

Procedure:

1

Applicability:

This Policy shdl govern the use of the public meeting areas and public spaces of York Hal by County
Boards, Commissions and Committees, by County government-rlated users, and by such other
groups as defined herein.. The policy will dso be usaed as guidance by the Board of Supervisors, or
such agent as the Board may designate, in the review and gpprova of applications by groups and or-
ganizations for the assgnment of available space on a one-time, periodic, or long-term bads. The a-
eas available for use under this palicy include the:

Board Meeting Room

East Room

“Galery” (firg floor open area and kitchen)

“Gift shop/Office’

Basement

Foyer

York Hal shdl not be available to individuas for private functions or to busness or commercid users
(e.g., for wedding or retirement functions, conferences, etc.).

Definitions:

a “County” shdl mean the government of York County, Virginia, its officers, eected officias,
agents and employees, and committees, boards and commissions created by or appointed by
the County Board of Supervisors to carry out a public purpose, when acting within their &
pacity as such and within the scope of ther officid duties while engaged in the County’s busi-
ness. The term shdl indude specificaly:

I Users which are a condtituent part of the County, including County agencies or
departments, or committees formed by the County, by any of its officers,
agents, or employees for the purpose of carrying out the County’ s work.

i. Users which are sponsored by the County, meaning those which are sup-
ported financidly or otherwise by the County at the direction of the Board of
Supervisors or the County Adminigtrator and which are authorized to carry out
a County policy or god and which are invited by the County to use any



County facility or building for purposes related to the conduct of County gov-
ernmernt.

i, Users which are gppointed by the County, meaning any Board, Commission,
Authority, Agency, or other entity any of whose members are required by law,
contract or agreement to be named, appointed, or confirmed by the County.

V. Users invited by the County to meet on County property for purposes associ-
ated with the governance of Y ork County, Virginia

V. County Boards, Commissions, or Committees using the facilities for public
hearings, meetings, and for the execution of government programs.

“County Government-Related” shall mean such users as the Board of Supervisors identifiesin
this policy, or through determinations of the County Administrator, to be integraly related to
the governance of the County and the implementation of projects established or endorsed by
the Board of Supervisors.

“Group” shdl mean any not-for-profit association, organization, civic club, corporation, or
partnership that is not associated with or apart of the Y ork County Government.

“User” shdl mean any County, County Government-Related, or Group entity usng, or making
gpplication to use, York Hal pursuant to this policy.

“Onetime’ use shdl mean ameeting or event that is scheduled/conducted for asingle block of
timeonasngleday.

“Periodic” use shal mean a meeting or event that is scheduled/conducted for a specific block
of time on multiple days, whether those days are consecutive or not.

“Long-term” use shall mean the assgnment or reservation of space for the use of a particular
group or function for aperiod in excess of 30 consecutive days.

Priorities for Authorizations'Duration and Hours of Permissble Uses:

Reguests may be made for One-time or Periodic use of the Board Meeting Room, the East Room, the
Foyer, or the Galery. Requests may be made for One-time, Periodic, or Long-term use of space in
the Gift Shop/Office or the Basement. In addition, the Board of Supervisors may consder and go-
prove requests for Long-Term use of the Gallery provided that the User would continue to accommo-
date the scheduling of appropriate One-Time or Periodic use of the space by the County and such
other Users as are agreed upon by the Long-Term User and the Board. Long-term use authorizations
may take the form of assgnment of a specific room or rooms to a User for an extended period of time,
whether definite or indefinite. Such authorizations and assgnments shal be st out in specific agree-
ments between the User and the Board.

Priority for Use Assgnments.  Priority for the use of any portion of York Hal will be as fol-
lows (listed in order of priority):

1 Board of Supervisors
2. School Board
3. Panning Commisson



Board of Zoning Appedls

Industrid Development Authority

Wetlands Board

Other County Boards and Commissions

County Committees gppointed by the Board of Supervisors

Congtitutiona Officers

0.  Other functions scheduled by the Board of Supervisors and mestings, training

sessons, seminars, etc., scheduled by the County Administrator or the County
Adminidrator’s gaff.

11. Other functions scheduled by the School Board and mesetings, training ses-
sons, seminars, etc., scheduled by the School Superintendent or the Superin
tendent’ s staff.

12.  Yorktown Trustees

13.  Yorktown Foundation

14.  Non-governmenta Groups
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Eligibility Guiddines for Non-Governmental Usars.

In determining the digibility of Groups desiring to use the fadilities in York Hal, and in evauating the
content of subject matter to be discussed or displayed in conjunction with such use, the Board, or its
designated agent (if any), shdl be guided by the following:

a

Groups must be based in York County (i.e., chartered/registered with a Y ork County mailing
address for the group and/or its principa officer) or they must be a group that is supported by
the Y ork County Arts Commission.

The Group shdl not be engaged in advocating socid or politica change by violence or by
other illegd means. This restriction does not prohibit the discussion of controversid subjectsin
public forum.

In the case of Groups wishing to use York Hall for an event that will be open to the generd
public (i.e., atendees other than members of the group, their specidly invited guests, or pro-
spective members), the purpose and/or content of the event shdl be of a culturd, historicd, or
educational nature. Examples would include: recitas, at shows/exhibits, lectures, children
and youth programming, historical re-enactments, historic/interpretive exhibits'demondrations,
etc.

Eligibility for Periodic and Long-term use shdl be confined to those Groups that are supported
financidly by the York County Arts Commisson or through other grants or funding by the
County.

It is expresdy understood that permission to use York Hall does not in any way condtitute an e
dorsement by the County or its officids of any organization or group; the beliefs of any organization or
group; the expresson of any opinion regarding the nomination, retention, eection, or defeat of any
candidate; or the expression of any opinion regarding the passage or defeat of any issue or referent

dum.

Duration and Hours of Permissble Uses:




No use of York Hal will be permitted which inhibits the regular, uninterrupted use of the facil-
ity by the County Government or a Government-Related User by reason of conflicting need
for the building or facility, generated noise, or any other reason.

Revocation of Use: Permisson granted for use of York Hal by any Group covered by this
policy may be revoked by the County Adminigtrator a any time prior to 24 hours before the
scheduled start of the requested use if the facility is needed for County or County Govern
ment-Related use. In the event emergency Situations arise (e.g., hurricanes, etc.), authorization
may be canceled/revoked by the County Administrator with less than 24-hours notice,

Hours of Avallability: Regular/Normal hours of availability shal be 8:00 am to 5:00 p.m.,,
Monday through Friday. Extended/Premium hours of avalability shdl be 5:00 pm. to
11:00 p.m., Monday through Friday, 8:00 am to 11:00 p.m. on Saturday, and 12:00 noon to
7:00 p.m. on Sunday. All Users of the building, whether they are classified as One-time, Pe-
riodic, or Long-term, shall be subject to these hours of availability/operation unless specid a-
rangements have been made with the County Adminigtrator’ s Office for extended hours.

Holidays: The County Adminigtrator may authorize the use of the facility on holidays subject
to the availability of necessary support/supervisory and security personnel.

Palicies Governing Use and Conduct

The following rules of use and conduct shdl be observed by dl Users of York Hall. The User isre-
sponsible for ensuring that these guiddines are observed at dl times by participants or guests.

a

Riotous, boisterous, threatening, or indecent conduct, or the use of abusive, threatening, pro-
fane, or indecent language shdl not be permitted.

York Hal shal not be used for any purpose described and identified as an obscene exhibition
or performance by Chapter 15.5 of the York County Code. Displays of art shal not include
material which is obscene as defined by Section 15.5-2 of the York County Code. Users of
the facility are respongible for ensuring that the content or subject matter of meetings, perform:
ances, displays, and exhibits are consistent with the terms of this Chapter.

No drugs or controlled substances shall be brought onto or used on the York Hall property
except in accordance with a medical prescription or otherwise as dlowed by law. Persons
under the influence of illegd drugs shal not be alowed on the premises.

Smoking is prohibited in York Hall.

Wespons, reproductions of wegpons, and any item capable of being conceived as a weapon
(except those carried by law enforcement officid on duty and previoudy coordinated props
[e.g., re-enactment weapons| for approved theater/performing groups) are forbidden from
being brought into the facility.

Betting or gambling in any form is prohibited.

No pets or animals (with the exception of service dogs) are dlowed in the building.

Uses that are extensions of a business operation (e.g., sdles meetings, business seminars, etc.)
shall be prohibited.



Collection of donations or admissions shall be permitted for those activities that involve dis-
plays, exhibits, or performances, provided that the intention to do so is indicated on the York
Hall Use Agreement and that such User is supported by the Y ork County Arts Commission or
by other grants or funding from York County. Sdes of exhibited items, such as atwork, by
the User shall be permitted provided the User is Government or Government-Related or is
supported by the York County Arts Commission or by other grants or funding from York
County.

No use shdl involve any type of for-profit commercid activity. However, nothing herein shdl
prevent the County from entering into an agreement with a Group or other entity to operate a
gift shop in York Hal on such terms as the County deems appropriate.

No sgns, emblems, symbols, or smilar items may be erected on the York Hall grounds or &-
fixed to the interior or exterior building by any One-time User without specific authorization
from the County Adminigtrator or his desgnee. Periodic and Long-term Users may request
gpecid permission from the County Adminigtrator to erect/ingtal gppropriate signage associ-
ated with their particular use. The County Administrator shal ensure that such signage is con
sstent with the character of the facility and the nature of use.

All publicity (e.g., posters, brochures, throw-aways, radio or televison announcements, etc.)
must carry the name of the organization sponsoring the meeting. The County may not be iden+
tified as a sponsor or co-sponsor without the prior written gpprova of the County Adminis-
trator.

Permisson to use York Hal is limited to the room or rooms, or space described in the Y ork
Hall Use Agreement, which al Users shdl be required to execute. No permission is granted to
any group or individua to enter any other room, except rest rooms, sairwells, and entry ways
which must be traversed to gain access to the authorized meeting room. No activity shdl in-
fringe on the ability of staff or other organizations to access the facility. All Users of the facili-
ties must limit participation to the posted maximum “dlowable’ persons in the room per fire
regulations.

Authorizations for Groupsto use York Hall shdl not be approved for, nor be construed to ac-
commodate, aregular meeting schedule for such Group.

Food and Beverage Policies:

a

Upon the specific gpprova by the County Adminigirator, the serving of acoholic beverages
may be dlowed in conjunction with receptions and smilar events sponsored by an authorized
User.

In order for a User to serve dcoholic beverages, a beverage license from the Virginia ABC
Commissionisrequired. Use of acaterer with an ABC license isrecommended. The ABC li-
cense must be posted in Y ork Hall before the start of the event.

The sponsoring User accepts full responghility for maintaining control of consumption and e+
forcing moderation. Any behavior which indicates intoxication of any participant shdl be cause
for consumption to immediatdly cease, and shdl aso be cause for future denia of permisson
for the sponsoring User to serve dcoholic beverages a itsfunctionsin York Hall.
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d. No acohol may be consumed in any other area except the designated area of the event. No
acohol may be carried outside the building.

e Use of a caterer is recommended for food and acoholic beverage service. Caterers must be
gppropriately licensed to do businessin Y ork County, unless excepted from licensing require-
ments, and must have dl gpplicable Hedth Department and ABC Commission permits. If use
of the kitchen facilities is desired, the request for this space must be submitted aong with the
origina room request. The County will not provide serving utensils, paper goods, slverware,
beverage containers or servers. Failure to leave the kitchen arealin a clean and sanitary condi-
tion following use can result in denid of fadllity use in the future.

a The authorized User is repongble for supplying informeation on the York Hal Use Agreement
form concerning the desired set up of the meeting place including the number and placement of
chairs and tables.  Unless otherwise arranged between the User and the County, al set-up
and take-down will be the responsibility of the County. In no case shdl the User be dlowed
to arrange or re-arrange the furniture in the Board Meeting Room or the East Room. The
User is respongble for supplying such items as easds, bulletin boards, and other equipment
needed for their meeting. Equipment such as screens, bulletin boards, and white-boards
owned by the County and located in the approved meeting room may be used by the group.

b. Use of any dectricd and audio/visud equipment by the user shal be subject to County g-
proval.

C. Periodic and Long-Term Users shal be respongble for coordinaing dl set-up and logistical
arrangements with the County. This shall include, for example: the arrangement of display and
exhibit cases, stlands, props, etc.; the arrangement and placement of any furnishings/furniture,
the storage of materids, props, etc.; and other related issues.

Specid Provisons for the Board M edting Room and the East Room:

Because of the nature of the audio-visua equipment located in and adjacent to the Board Meeting
Room and the East Room, and the need to maintain the appearance of the meeting rooms for televised
public mesetings of the Board of Supervisors and other deliberative public boards, permisson to use
the Board Meeting Room or the East Room shal not include permission to use any of the audio-visud
equipment located in or serving such rooms unless specificaly authorized by the County Video Serv-
ices Manager. Permission to use any such audio-visud equipment may, in the discretion of the Video
Services Manager, be conditioned upon a demondtration by the User, to the Manager’s satisfaction,
that the User is knowledgesgble in the use of the equipment or, dternatively, upon the ability of the
Video Services Divison to provide staff support for the scheduled use. These provisions shal gpply to
al Users, whether County, County Government-Related, or Groups.

Clean Up:

a Groups shdl be responsible for dl clean up following the conclusion of the use of the fadility.
All trash must be removed from the premises a the Group's expense, except that up to four
bags of non-toxic trash may be placed in a receptacle to be designated by the County. All
materid placed by any User on any bulletin board shdl be removed, and any writing placed on
any white-board or smilar equipment shal be erased. Custodia service, usng County custo-
dia staff, may be required for Group Users at the discretion of the County based on the num:
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ber of persons atending the meeting and the length and purpose of the meeting. Codts for this
service will be borne by the Group.

b. The cogt of any clean up by County staff required as aresult of the Group's failure to do so
shall be charged to the Group at the pay rate (regular or overtime) of County staff used.

Fees.
Fees will be assessed for use of the facilities by Groups in an amount necessary to cover the costs as-

sociated with superviang, cleaning, and securing the facility. County Government and County Govern-
ment-Reated users shal be exempt from the following fee schedule. Fees shdl be asfollows:

Fee Structurefor One-Time Use by Groups Amount

Use during Regular/Normal Hours— $30 base fee, plus

(includes standard set-up, staffing, clean-up) $10/hour for every
hour beyond two (2)

Use during Extended/Premium Hours— (includes standard set- | $50 base fee, plus

up, staffing, clean-up) $15/hour for every
hour beyond two (2)

Extraordinary Set-up (e.g., items not normally housed in York | $40, plus any rental

Hall) charges, if applicable

Extraordinary Clean-up $50

Kitchen Use $25

Reservation Deposit $25

Feesfor Groups scheduling Y ork Hall on a Periodic basis shdl be caculated based on the actud time
expended by County staff in providing set-up, supervison, and clean-up services. Fees, if any, for
Groups authorized for Long-Term use shdl be established and approved by the Board of Supervisors
on a case-by-case basis.

Cancdlationt  Any permission granted under this policy to use York Hal sl be deemed automati-
cdly withdrawn in the event the County government is closed because of inclement weether or other
emergency during the scheduled time of the meeting. Cancdlation information will be provided tele-
phonicaly to the point of contact.

Security:

Authorized Group Users shdl provide at their own expense any security which is desired or which the
County requiresin addition to the normal security provided by the County for its own purposes.

Ligbility:

a Any Group using Y ork Hal pursuant to this Policy shdl be required to execute a release of Ii-
ability in aform gpproved by the County Attorney, rleasing the County, its officers, and em
ployees from any liahility for negligence for any damages caused to the Group, or its property,
during the time of the use.
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b. Moreover, any Group using York Hall shal be required to execute an agreement in aform ac-
cepted and approved by the County Attorney to guarantee and hold harmless the County and
its officers and employees from any ligbility to third parties for injury caused by the Group, or
any persons invited to attend the meeting or sessonin York Hall or on its grounds.

C. The Group shdll be lidble to the County or to any third party for any and dl damage to County
property or injuries to County employees, officers, or agents caused by the Group, or by any
of the Group's officers, agents, or employees, or by any person attending or seeking to attend
the Group’'s meeting, whether or not such damage is the result of negligence, intentiond acts,
or accident.

Applicationsto Use York Hal:

a All gpplications to use York Hal under this Policy shall be made to the office of the County
Adminigtrator, 224 Ballard Street, P.O. Box 532, Y orktown, VA 23690. Applications shal be
made on the York Hal Use Agreement form available from the County Adminidrator’s office
or on the County’s Web site. The gpplication shdl include, but not be limited to, the following
information: the name and address of the gpplicant, and of its officers, the date and time re-
quested for the use; the expected length of the use; the nature and purpose of the use; and the
number of people expected to attend the proposed activity.

b. Applications for use of York Hall may be submitted as far as 90 days in advance of the pro-
posed date of use, provided, however, that in the case of performances and other types of spe-
cia events sponsored by Groups supported by the York County Arts Commission or through
other grants or funding from the County, reservation requests may be submitted as far as 12
months in advance. Requests by County Government and County Government-Related Users
may be made up to 12 months in advance and in a Sngle application for reservation gpprova
for “regula” meetings.

C. Requests for reservations concerning “regular” meetings and other functions for County Gov-
ernment and County Government-Related shdl be evaluated in accordance with the priority
system established in Section 3 of this Policy.

d. Requests by Groups for use of York Hal must be submitted and shdl be reviewed on a
monthly cycle so that a building use calendar can be produced and posted one month in al-
vance (i.e- the caendar for July will be prepared by the end of May). In setting priorities for
scheduling/reservations, the County Adminigtrator or his designee shdl observe the priority
sysem established in Section 3 of this Policy and beyond those priorities shal give preference
to requests from Groups supported by the Arts Commission or through other grants or funding
from the County and to other requests of a cultura arts nature.

e Requests for using York Hall shdl be reviewed by such offices and officids as the County Ad-
minigtrator may designate. Said offices/officials shdl then forward a recommendetion as to gp-
prova/disapprova to the County Administrator dong with any comments concerning the need
for extraordinary supervision, set-up, or clean-up anticipated with the proposed use. Approval
shdl be granted by the County Adminigtrator or his designated representative.

Equd Access. Thispolicy shdl apply to dl prospective Users gpplying to use York Hall. No group
or individua shdl be excluded from equa accessto York Hall because of considerations of race, sex,
religious or politica persuasion, or because of the politicd, religious, or socid aims expressed by the
individual or group, or by any group’s members.
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Denid of Access The use of York Hal may be denied to any individud or group which has, a any
time prior to any requested use, been responsible for, or caused, any damage to County property
through or because of acts of vanddism, violence, or rowdiness, or which has failed to clean up facili-
ties, whether such damage was caused by any members of such group, or by any invitees to any gp-
proved meeting. Subsequent gpprova for use of the facility may, in the County’ s discretion, be condi-
tioned upon a higher insurance leve than is st forth above, or additiond security and custodid
charges. However, no individua or group shdl be denied access under this section to the use of
County buildings or facilities because of damages not caused directly by the group or individua group
members, or invited gueds.

Desgnation of Board's Agent: The County Adminidirator is hereby designated as the Board's agent
to carry out the requirements of this policy.




